Individual Volunteer Application Process 

 

All volunteers must apply and be approved before they can begin volunteering 
Thank you for your willingness to volunteer with the City Mission. To ensure the safety of our residents, staff and volunteers, all individuals must go through WCM’s volunteer application process and be approved before beginning a volunteer assignment. The application process includes a criminal background check. Applicants desiring to volunteer at Avis Arbor Women and Children’s Shelter must also complete the child abuse clearance form. Applicants for volunteer driver positions must complete a driver’s record screening. Criminal Background Check/ Child Abuse Clearance are available online.   The Driver’s Record Screening forms will be mailed upon request.
Complete the application
Volunteers have the choice of applying online or through the standard paper application. Online applications are posted on the City Mission Website (www.citymisson.org). 
Volunteers who prefer to complete their application online should follow these instructions: 

1. Go to the website and choose “ways to help.”  Once this page loads, click the “volunteer” link on the left side.

2. You can then complete the application online. Email the completed application to:  kmorris@citymission.org.

Volunteers who prefer a paper application should follow these instructions: 

1. Print out the volunteer application packet
Complete all of the required information and signatures. Include your e-mail address in order to receive notification of approval. 

2. Thoroughly read the Certification and Release of Waiver of Liability.  When you sign your application, you are agreeing to the guidelines and expectations outlined in the Certification and Liability form. 

3. Submit your application Return your completed application by mail to:  City Mission 84 W. Wheeling Street Washington, PA 15301 or fax to 724-222-3510.
Individuals who have had an application mailed to them, follow the procedures as listed above.
Approval process 
Acceptance as a volunteer is contingent on positive references, an interview via telephone or in person with the Volunteer Coordinator and successful criminal background check.
Individuals interested in volunteering at the CM must complete the Volunteer Profile and are subject to the “Approval Process” as stated above.  Prospective volunteers are asked to complete the Criminal Background Consent Form to complete the background screening.  Additionally, individuals desiring to volunteer at Avis Arbor Women’s Shelter must complete a Pennsylvania Child Abuse History Clearance in addition to the criminal background check.  This document must be submitted to the Volunteer Coordinator before being approved to volunteer.  If you have up-to-date clearances (less than 2 years old), submit the document to the Volunteer Coordinator before being approved to volunteer.

Group Volunteer Application Process 

Group Leaders are volunteers who have been approved by the City Mission to supervise volunteers at all times of service. The Group Leader must complete the “Individual Volunteer Application Process.” 
Groups desiring to lead Chapel service, must first have their leader complete the “Volunteer Application Process”, and meet with the Clinical Director for final approval.  
Groups desiring to volunteer at Avis Arbor Women’s Shelter must complete the “Individual Volunteer Application Process,” have up-to-date Pennsylvania Child Abuse History Clearances (less than 2 years old), and meet with the Avis Arbor Residential Staff Supervisor for final approval before scheduling a volunteer event/activity at Avis Arbor. 
Court Ordered Community Service Application Process

Court ordered community service applicants complete the “Individual Volunteer Application Process.” They should list their probation officer and/or community service representative as one of their four references and sign a release of information form authorizing the probation officer and/or community service liaison to discuss their case with the CM Volunteer Coordinator.

Former Resident Volunteer Application Process

Former residents wishing to volunteer at CM must complete the “Individual Volunteer Application Process.” The application will be sent to the Case Managers for final approval. Current residents and applicants on the waiting list for any CM program or who did not leave the program appropriately will not be approved to volunteer.

Adopt a Room Application Process 

All members of an Adopt a Room group must complete the “Individual Volunteer Application Process” including an approved Criminal Clearance and Pennsylvania Child Abuse History Clearances (less than 2 years old). 

Questions regarding Volunteer opportunities and/or the application process can be directed to:

City Mission, Inc.
84 W. Wheeling Street

Washington, PA 15301
Attention:  Associate Director of Volunteers
(P) 724-222-8530 ext. 236

(F) 724-222-3510

kmorris@citymisson.org
The approval process can take up to two weeks from the time you submit your application. You will be notified if your application is approved, denied or under review. 
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